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Individual obligations  

1. Each person is responsible for obtaining their own WWCC, including meeting the cost for an Employ-

ee. A Volunteer WWCC is currently free. WWCC applications can be made at most Australia Post offic-

es.  

2. Evidence of a current WWCC, or having applied for a WWCC must be provided before starting work. 

Where an application has been made, evidence of the approved WWCC must be provided to the Parish 

within 21 days.  

3. Keep personal details relating to their WWCC up to date via the workingwithchildren.vic.gov.au web-

site.  

 

Managing the WWCC.  

The following practices should be used by the Parish to effectively manage the WWCC obligations.  

1. Advise all workers, volunteers and contractors of their requirements for a WWCC before engaging 

them.  

2. Keep records of WWCC details including:  

a. Application Receipt numbers, where applicable  

b. WWCC card number and type (Employee or Volunteer)  

c. Notices received from the Justice Department, including advice of new cards.  

3. Regularly check the status of WWCCs via the workingwithchildren.vic.gov.au website.  

4. Follow any instructions received from the Department of Justice regarding individual employees.  

 

References  

Further details relating the Working with Children Checks can be obtained from the Department of Jus-

tice - workingwithchildren.vic.gov.au – the diocesan Human Resources Office or the Assistant Director 

responsible for Professional Standards in the Catholic Education Office.  


